
 

REQUEST FOR SPECIALLY-NAMED MAIL ALIASES 
 

Normal mail aliases should be created by departments using "unixmenu". 
Use this form only if you need to create an alias which 

does  not begin with a department designation. 
 

Central UNIX 
 
 

Please Print Clearly 
 

Department Librarian/ 
Contact Person:     

Department:     Phone:    

Department Chair:    
 

Department:     Phone:    
 

Organization Type:  (Check one type only) 
 
 

o Department 
o College 
o Division 

Please indicate the login ID 
of the UNIX Departmental Library:    
 

[You must have a UNIX departmental library account for your department, college, 
or division before this form may be processed.  Account request forms are available 
in Building 14 Room 114 or on-line at 
“http://servicedesk/forms/pdf/department_request_form.pdf” 
Aliases are provided for departmental/unit wide groups and committees.  All aliases 
must be stored in a UNIX Departmental Library account which must be maintained 
by a designee (the contact person) of the unit.  Please indicate the alias names 
requested on page 2 of this form. 

 
o Committee Committee aliases are for inter-division committees.  There is no limit on the 

number of aliases which may be provided.  Please indicate the alias names 
requested on page 2 of this form. 

 

Please indicate the designee's UNIX login ID:     
 

Club  Do not use this form.  Use the "unixmenu" command from your Central UNIX club 
account to create aliases. Information forusing this command can be found in the 
"Club Account Management on Central UNIX" user gude located on-line at 
"http://www.calpoly.edu/~ias/userguides/CentralUNIX/". 

 
Certification of Use 

I certify that the requested resource/service will be used for purposes consistent with the missions of the California State 
University and Cal Poly, and in accordance with all applicable University policies and State and Federal laws. I acknowledge 
that unauthorized use of information technology resources may incur civil and/or criminal penalties and result in disciplinary 
action and loss of access. I accept responsibility for reading, remaining updated, and abiding by Cal Poly’s Responsible Use 
Policy located at” http://www.calpoly.edu/computing/policy.html. 

 
Account User Signature:   Date:    

 
By agreeing to sponsor this user account, I accept responsibility for ensuring that the user is aware of the consequences of not 
using the account for purposes consistent with Cal Poly’s mission and in accordance with University policies and applicable 
State and Federal laws (see http://www.calpoly.edu/computing/policy.html for more information), and agree to report any misuse 
of which I become aware. 

 
Instructor/Sponsor Signature:   Date:    

http://www.calpoly.edu/%7Eias/userguides/CentralUNIX/
http://www.calpoly.edu/computing/policy.html.
http://www.calpoly.edu/computing/policy.html


NOTES: All aliases created with this form are public and do not expire.  If you need to delete an 
alias, log into your department account and use "unixmenu".  (For more information on 
"unixmenu", please see the on-line userguide at 
"http://www.calpoly.edu/~ias/userguides/CentralUNIX" entitled "Departmental Library 
Management".) 

Alias names must start with a letter and contain only letters, numbers and hyphens. 

Unless otherwise indicated, all aliases are published in OpenMail and the Directory 
Server and can be sent to "aliasname@calpoly.edu".  If you do not want an alias to 
appear in either location, enter "NO" under the "Include Aliases in ph and OpenMail" 
column below for that alias. Suppressed aliases addresses must be sent as 
"aliasname@polymail.calpoly.edu". 

 

Aliases for classes are created automatically (see 
"http://www.calpoly.edu/~unixsys/autoalias/").  However, if you want to create your own 
class alias you can do so by logging into the departmental account associated with that 
class and using "unixmenu". 

 

All University policies apply to aliases and departmental library accounts as they would 
for any other user.  Computing policies may be found by following the links "Information 
Technology Resources Responsible Use Policy" and "E-mail (Zimbra Email) and Central 
UNIX System Policies" on the web page "http://www.calpoly.edu/computing/policy.html". 
These policies cover such items as account use, mass mailing, etc. 

 

Please indicate aliases below: 
Include Alias in 

Zimbra 
Alias Name as mail is to be addressed to it   (default is "Yes") 
For example: 
  vice-presidents     No   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*** CAL POLY S.L.O. INFORMATION TECHNOLOGY SERVICES OFFICE USE ONLY *** 

Campus Approval:   Date:   /  /   

ITS Approval:   Date:    /  /   
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